Instructions for completing this Statutory Declaration

A statutory declaration is a written statement, made under the Oaths Act 1867 (QLD), which a person swears, affirms or declares to be true in the presence of an authorised witness.

Please complete the following template using the notes in the left-hand margin for guidance. You can an editable PDF template here.
Penalties

Making a false statutory declaration is a serious offence.

Pursuant to the Criminal Code 1899 (QLD) s 194, any person who makes a declaration that they know is false in a material particular, whether or not the person is permitted or required by law to make the declaration, before a person authorised by law to take or receive declarations, commits a misdemeanour. This carries a maximum penalty of three years imprisonment.
Witness Requirements

A statutory declaration be made in front of an approved witness. In Queensland, an authorised witness includes a:

· Justice of the Peace

· Commissioner for Declarations
· Australian legal practitioner 
· Notary public
· Conveyancer
You can find a Justice of the Peace or Commissioner for Declarations to witness your statutory declaration here. 
Signing Requirements

In the presence of the witness, you must read your declaration aloud. After making the declaration, you must both sign the declaration in the spaces indicated on this template. 

Supporting Documents

If you want to include any documents as part of your statutory declaration, you can attach them as annexures. Make sure that you give a brief description of what you are attaching in the text of your declaration. For example, "on 29 December 2009, I received an email from Mr Dennison. Annexed and marked 'A' is a copy of that email".

Each annexure should be identified by letters, such as "A", followed by "B". The annexure should clearly state that it is part of a statutory declaration. For example, the following could be added to the bottom of the first page of each annexure: "This is annexure [insert letter or number of annexure] to the statutory declaration made by [insert name of declarant] on [insert date declaration made]. 
The witness should see but does not need to sign the annexure.

STATUTORY DECLARATION
_________________

	(1) Insert full name and address of person making declaration
(2) Insert address here

(3) Here insert the matter declared directly following the word “declare” and thereafter set out the matter in numbered paragraphs

	I, (1)   1 FULL NAME   
of (2)                                                                                      in the State of Queensland
solemnly and sincerely declare (3) 

  2 declaration 

	(4) Signature of the person making the declaration
	And I make this solemn declaration conscientiously believing the same to be true, and by virtue of the provisions of the Oaths Act 1867.
Error! Bookmark not defined.
(4)



	(5) Location at which declaration took place


	Taken and declared before me at        


	(5)

………………………………………………………..


	(6) Insert Date
(7)Full name of person before whom the declaration is made
(8) Signature of Witness

(9) JP registration number (if JP used as witness)
(10) JP seal of office / prescribed mark of office (if JP used as witness)
	on

	(6)

(7)

(8)

(9)

(10)


