Instructions for completing this Statutory Declaration

A statutory declaration is a written statement in which a person swears, affirms or declares facts to be true in the presence of an authorised witness. 
You will need to use this template to make a statutory declaration under the Statutory Declarations Act 1959 (Cth) if your matter relates to the Commonwealth, the Australian Capital Territory or other smaller territories in Australia. 
Please complete the following template using the notes in the left-hand margin for guidance. More general guidance on making statutory declarations can be found here.
Penalties
Making false statutory declarations is a serious offence. Pursuant to Statutory Declarations Act 1959 (Cth) s 11, a person who intentionally makes a false statement in a statutory declaration is guilty of an offence punishable by 4 years imprisonment.
Witness Requirements

A statutory declaration must be made in front of an authorised witness. A list of approved witnesses can be found here. 
Signing Requirements

In the presence of the witness, you must both sign the declaration in the spaces indicated on this template. You must not bring a pre-signed declaration to the witness.
Supporting Documents and Attachments
If you want to include any documents as part of your statutory declaration, you can attach them as annexures. Make sure that you give a brief description of what you are attaching in the text of your declaration. For example, "on 29 December 2019, I received an email from Mr Lennison. Annexed and marked 'A' is a copy of that email".

Each annexure should be identified by letters, such as "A", followed by "B". The annexure should clearly state that it is part of a statutory declaration. For example, the following should be added to the bottom of the first page of each annexure: "This is annexure [insert letter or number of annexure] to the statutory declaration made by [insert name of declarant] on [insert date declaration made].” 
The witness should see but does not need to sign the annexure.
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STATUTORY DECLARATION

Statutory Declarations Act 1959
	1
Insert name, address and occupation of person making the declaration
	I,1
make the following declaration under the Statutory Declarations Act 1959:

	2
Set out matter declared to in numbered paragraphs
	2
I understand that a person who intentionally makes a false statement in a statutory declaration is guilty of an offence under section 11 of the Statutory Declarations Act 1959, and I believe that the statements in this declaration are true in every particular.



	3
Signature of person making the declaration

4
Email address and/or telephone number of person making the declaration


	3
4

	5
Place

6
Day

7
Month and year
	Declared at 5                                                        on 6                             of 7  

Before me,



	8
Signature of witness 


	8


	9
Full name, qualification and address of witness (in printed letters)

10
Email address and/or telephone number of witness
	9
10


