Instructions for completing this Statutory Declaration

A statutory declaration is a written statement, made under the Oaths Act 2001 (TAS), in which a person swears, affirms or declares to be true in the presence of an authorised witness.

Please complete the following template using the notes in the left-hand margin for guidance. More general guidance on completing statutory declarations can be found here.
Penalties

Making a false statutory declaration is a serious offence. 
Pursuant to the Criminal Code Act 1924 (TAS) s 113, any person who wilfully makes a declaration which is false in any material particular, is guilty of a crime punishable by a fine or 15 years imprisonment or both.
Witness Requirements

A statutory declaration must be made in the presence of a Commissioner for Declarations. The list of who constitutes a Commissioner for Declarations either because of their profession or an appointment the hold can be found here. This list includes, but is not limited to:
· Legal practitioners

· Medical practitioners

· Accountants

· Justice of the peace

· Bank officers with 5 or more years continuous years of service

· Clerks of courts

· Judges of courts

· Magistrates

· Notary public
· Permanent employees of a government authority with 5 or more years of continuous service

· Police officers

· Sheriffs 

· Veterinary surgeons

· Teachers employed on a full-time basis at a school or tertiary education institution

Signing Requirements

In the presence of the witness, you must both sign the declaration in the spaces indicated on this template. You must not bring a pre-signed statutory declaration to a witness. 
Supporting Documents and Attachments
If you want to include any documents as part of your statutory declaration, you can attach them as annexures. Make sure that you give a brief description of what you are attaching in the text of your declaration. For example, "on 29 December 2009, I received an email from Mr Lennison. Annexed and marked 'A' is a copy of that email".

Each annexure must include on its front page a statement identifying it as the attachment referred to in the declaration signed by the witness. This should be in the following form:
'This is the (document) marked ("A") referred to in the declaration of . . . . . . . ………………….. (name of declarant) declared at . . . . . . . . . . . . . . . . . . . . . . . in Tasmania this day of  . . . . . . . . . . (date) before, . . . . . . . . . . . . . . . . . . . . . . . . . . (name of witness) Commissioner for Declarations'.
	Insert full name, address, phone number and occupation of person making declaration

Insert the matter declared to, set out the matter in numbered paragraphs
Signature of declarant
Place declaration took place 

Date
Name and signature of witness
If witnessed by a JP, they should insert their registration number
	STATUTORY DECLARATION

I , _______________________________________________________________________ 
_________________________________________________________________________

_________________________________________________________________________

(full name, address, occupation and telephone number)

do solemnly and sincerely declare that:

________________________________________________________________________

    ________________________________________________________________________

    ________________________________________________________________________ 

    ________________________________________________________________________

    ________________________________________________________________________

    ________________________________________________________________________

________________________________________________________________________

    ________________________________________________________________________

    ________________________________________________________________________

    ________________________________________________________________________ 

   ________________________________________________________________________

    ________________________________________________________________________

________________________________________________________________________

    ________________________________________________________________________

I make this solemn declaration under the Oaths Act 2001.

Signature _________________________________________________________________

Declared at _______________________________________________________________

on ______________________________________________________________________
Before me:          ______________________________________ 
                          (Justice, commissioner for declarations or authorized person)


