Instructions for completing this Statutory Declaration
A statutory declaration is a written statement, made under the Oaths Act 1900 (NSW), which a person swears, affirms or declares to be true in the presence of an authorised witness.

Please complete the following form using the notes in the left-hand margin for guidance. More general guidance on making statutory declarations can be found here.
Penalties

Making a false statutory declaration is a serious offence. 

Pursuant to the Oaths Act 1900 (NSW) s 25, any person who wilfully and corruptly makes and subscribes to an untrue declaration is guilty of an indictable offence and liable to imprisonment for 5 years. 
Under s 21A, any person witnesses a statutory declaration without authorisation will is guilty of an offence under the Oaths Act and is liable to imprisonment for twelve months or to a penalty of up to $220. 
Witness Requirements

A statutory declaration must be made in front of an authorised witness. In New South Wales an authorised witness includes:

· Justice of the peace

· Notary public

· Commissioner of the court for taking affidavits

· Any person authorised to administer an oath

· An Australian lawyer who is granted a practicing certificate under Part 3.3 of the Legal Profession Uniform Law (NSW) or under the relevant law of a non-participating jurisdiction which entitles the lawyer to engage in legal practice

Signing Requirements

In the presence of the witness, you must both sign the declaration in the spaces indicated on this template. You must not bring a pre-signed document to the witness.
Supporting Documents and Attachments
If you want to include any documents as part of your statutory declaration, you can attach them as annexures. Make sure that you give a brief description of what you are attaching in the text of your declaration. For example, "on 29 December 2020, I received an email from Mr Dennison. Annexed and marked 'A' is a copy of that email".
Each annexure should be identified by letters, such as "A", followed by "B". The annexure should clearly state that it is part of a statutory declaration. For example, the following could be added to the bottom of the first page of each annexure: "This is annexure [insert letter or number of annexure] to the statutory declaration made by [insert name of declarant] on [insert date declaration made]. 
The witness should see but does not need to sign the annexure.

	Insert the named of person making the statutory declaration

Set out matter declared. Add numbers for paragraphs as necessary.

Insert date and signature of person making the declaration.


Place (City, town or suburb)

Insert name and capacity in which authorised person has authority to witness signature of authorised statutory declaration.

The witness must only sign this section if they have confirmed the identity of the declarant. 


	Statutory Declaration
OATHS ACT 1900, NSW, EIGHTH SCHEDULE

I, 
, do solemnly and sincerely declare that


[name of declarant]

and I make this solemn declaration conscientiously believing the same to be true, and by virtue of the provisions of the Oaths Act 1900.

Declared at: 
 on 



[place]
[date]


[signature of declarant]

in the presence of an authorised witness, who states:

I, 
, a 
,


[name of authorised witness]
[qualification of authorised witness]

certify the following matters concerning the making of this statutory declaration by the person who made it: [* please cross out any text that does not apply]
1. *I saw the face of the person OR *I did not see the face of the person because the person was wearing a face covering, but I am satisfied that the person had a special justification
 for not removing the covering, and

2. *I have known the person for at least 12 months OR *I have confirmed the person’s identity using an identification document and the document I relied on was …………...………………………………….


[describe identification document relied on]


[signature of authorised witness]
[date]




� The only “special justification” for not removing a face covering is a legitimate medical reason (at September 2018)





